SMSA Policy for Cake Sale Funds 
SMSA Policy for Cake Sale Funds 

Unless a cake sale is being held for a particular cause or purpose money raised at cake sales are intended to be used by class teachers for the benefit of the class.  Cakes sale funds are not be used for other purposes (for example to purchase presents for teachers or to purchase prizes for fair stalls).  Any funds not used by the class teacher rolls forward to the following year to be used by the new class teacher.  Class representatives are guardians of the funds until they hand over any unused funds to the new representatives the following year.  Teachers must provide receipts for purchases to class representatives before being refunded out of cake sale money. For purposes of accounting records the table below is to be completed by a nominated class representative.  Note similar or small items can be grouped together.  A copy is to be provided to the SMSA treasurer at the end of Autumn and Spring term.  At the end of the school year the final signed copy and attached receipts are to be provided to the treasurer and a copy and remaining funds passed on to the new class representatives.

	
	£

	Cake sale money at the start of school year

1. Cake sale money raised Autumn term

2. Cake sale money raised Spring term

3. Cake sale money raised Summer term

Items purchased:


	.........

.........

.........

.........



	Cake sale money end of Autumn term

Cake sale money end of Spring term

Cake sale money end of Summer term


	...........

...........

...........




Signed at dated by class representative      ....................      ....................      ....................







     (Autumn)
 
(Spring)
     
     (Summer)


